UBJA

CAMPBELLTOWN
SOUTH AUSTRALIA

Welcome to U3A Campbelltown SA.

This is now your U3A so please participate as much as
you can and enjoy being a member!

Communication, Prospectus and Newsletters

Email is our major method of communication with
members. Program leaders MAY provide their mobile
number for classes and appreciate a text or email if
you will be absent from classes.

Our Office is staffed on Wednesday and Thursday
mornings in Term time between 9:15-11:15 or you
may leave a message on 8337 7940 or email to
admin@u3acampbelltownsa.org.au.

Our Course Prospectus is developed in Term 4
annually outlining courses, times and dates for the
next year. Enrolments occur in late Term 4 and in
January however you may enrol in any courses with
availability throughout the year.

Our newsletter each term provides course updates,
notices and news. This is emailed to members and on
our website. Some copies are printed for distribution.

Each term we have a General Meeting, with a guest
speaker. A key focus of these meetings is to get to
know and meet other members over afternoon tea.

Our website has useful information including our
newsletters, Prospectus and policies. Visit us at
https://u3acampbelltownsa.org.au

You can also find us on Facebook. https://
www.facebook.com/u3acampbelltownsouthaustralia?

Our Courses

The purpose of U3A is to provide lifelong learning
opportunities and activities for members. With a few
exceptions, courses are presented by members and
cover a wide range of topics. You are encouraged to
consider sharing your knowledge or experiences by
presenting a course yourself. Our Curriculum Manager
will help you in this regard. Courses range from single
session events to classes which are held on a regular
basis over the full term/year.

NEW MEMBER
INFORMATION

Enrolling in Courses

We encourage members who have an email address
to use the Member Wizard portal on our website for
enrolment as it saves time and effort. An advantage of
applying online is that you have the opportunity of
changing or adding classes when needed. Do not
unsubscribe from our Member Wizard email system as
then we will be unable to contact you. A handout on
using Member Wizard is available from the Office.

Otherwise, you may forward your enrolment form to
the Office or discuss with the Office volunteers.

We cannot guarantee that there will be enough places
in all courses but provide a Waiting List and try to
accommodate requests. Please do NOT attend courses
for which you are not enrolled. You can however
sample classes and attend as a visitor is negotiated
with the class leader or through the Office.

Most courses are free for members, but class leaders
may require a modest contribution toward materials
etc. These costs will be detailed in the Prospectus at

the time of enrolment.

Marchant Community Centre

Our main venue is the Marchant Community Centre
on Gorge Road that we lease annually from the
Campbelltown City Council. If classes are being
conducted in Room 1, please access the Office via the
main entry door at the front of the Centre.

The carpark is a shared facility with the Athelstone
Kindergarten so please be aware that young children
may be present and follow the clockwise circuit of
exiting the carpark.

The Centre has kitchen facilities including fridge,
microwave, oven and tea and coffee facilities that you
may access. We appreciate people bringing their own
mugs. Please clean up any spills etc. The Council
provides weekly cleaners for the floors, toilets etc.

There is an internal mail box on the wall near the
Office. Notes and money (in an envelope with
information about what it is for) can be left there.
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Attending Classes

Most classes are held at the Marchant Community
Centre; however we do use other venues for classes
so be sure you know where you class is being held.

Leaders will record attendance each class on the roll.
We request that you wear your U3A Name Badge to
your courses and U3A events as this helps leaders and
other members to identify you. Please complete
Emergency Contact information on the rear of your
name tag. If you require a new name badge, and/or a
U3A lanyard, please contact the Office.

* Select only courses you can attend and are
physically able to participate in

*  Wear your lanyard to all courses and keep your
emergency contact details up to date

* Be respectful of leaders, other class members and
venue personnel

* Apologise as promptly as possible to the Leader
online or by phone if unable to attend your
course.

* Inform Leader online or by phone if discontinuing
a course.

* Support the organisational arrangements at
venues: equipment, seating and catering

*  Turn off mobile phones in class

* Please discuss any relevant specific medical
requirements with your class leader.

If you have missed more than three consecutive
classes without contacting the Leader or Office, you
may be taken off the class list and members on the
Waiting List will be offered your place.

First Aid

There is a First Aid cabinet in the Lobby adjacent to
the toilets and kitchen and a small kit can be found on
the table in the lounge area adjacent to Room 1.
Please see Office volunteers if you need assistance. An
Incident Form is available in the Office.

A Defibrillator is on the wall outside Room 1 and
instructions are clearly labelled re its use.

Members are advised to have suitable ambulance
cover. In the event of collapse or sudden illness U3A
policy is to call an ambulance. U3ACSA will not cover
costs involved. Your emergency contact person will be
contacted as soon as possible. It is recommended that
class leaders are made aware of your pre-existing
medical conditions to assist with your medical care.

Volunteering

Our volunteers are the backbone of U3A. Without
them, our organisation could not exist. Please
remember to give them a thank you. All members are
encouraged to assist our volunteers and please do not
be shy to volunteer yourself.

All our leaders volunteer their skills and time. If you
have a skill or interest that you would like to share,
please consider offering a class. You might like to offer
an additional or similar class to one currently on offer,
or you might like to offer something altogether
different. Many of our classes have waiting lists and
we are always looking for more Leaders. For the vast
majority of classes, there are no qualifications
required.

Management

The running of our U3A is entrusted to a Board of
Management of up to twelve members who are
elected at the Annual General Meeting held in March.
Each Board member has a set of responsibilities to
fulfil and these are the people you should contact if
you have any questions about U3A. They are also
responsible for the development of our policies and
procedures. The Board meets approximately 6 times
each year.

Hot Weather Policy

Classes may be cancelled if the available, forecast (as
at 6pm on the preceding day) is 38°C or above, at the
discretion of the group leader.

Renewing your Membership

In November each year, you will be offered the
opportunity to renew your membership. Fees are
maintained at affordable levels and any changes are
set by the Board and announced at the AGM in Term 1
for the future year. You must be a current financial
member in order to enrol in courses.



